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 1.  General Information on VIMSIA 
 
a. MISSION STATEMENT 
At Virgin Islands Montessori School & International Academy, we are committed to the 
total development of each student by providing an “Education for Life” – strong 
Montessori principles, the richness of our diverse Virgin Islands culture and upholding 
international college preparatory standards. 
 
PHILOSOPHY STATEMENT - VIMSIA 
The concept of education at VIMSIA allows the children to experience the joy of learning 
at an early age, while preserving the spontaneity, initiative and curiosity inherent in 
students. We provide an environment that guides the individual progress of students to 
achieve their fullest potential intellectually, socially, emotionally and physically with 
special focus on nurturing the human spirit. 
 
PURPOSE AND AIM - VIMSIA 
From Toddler through Upper Elementary, VIMSIA is dedicated to the Association 
Montessori Internationale’s (AMI) Montessori philosophy and method of education.  Our 
International Academy is student-centered and built upon a strong International 
Baccalaureate pedagogy.  VIMSIA is an active viable institution set upon a solid 
foundation of excellence in faculty, administration and facilities. Our purpose is to 
provide the fullest development and highest standard of learning possible in each 
individual student.  Nondenominational and nondiscriminatory, our school welcomes 
students from all backgrounds. 
 
VIMSIA CORE VALUES 

• Respectful 
• Community Minded 
• Environmentally Conscious 
• Joy of Learning 
• Inquiring 
• Diligent 
• Reflective 
• Compassionate 
• Principled 
• Open Minded 
• Independent 
• Innovative 
• Nurturing 
• Healthy 

      
ACCREDITATION 

Virgin Islands Montessori School (VIMS) is accredited by the Association 
Montessori Internationale (AMI) for the Primary - Upper Elementary levels.   Dr. 
Maria Montessori founded AMI in 1929.  The organization is directed by an 
international board, and is supported by distinguished scholars and statesmen 
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throughout the world. For more info about AMI, visit www.montessori-ami.org 
 

! VIMSIA Toddler and After School Enrichment Program are accredited by the VI 
Department of Human Services. 

  
! VIMSIA is proud to be accredited for PK – 12th grade by the Middle States 

Association of Colleges and Schools until 2013. We began offering a Middle-
States accredited VIMSIA High School Diploma in the school year of 2010-2011 and 
beyond. 

 
! VIMSIA is an IB authorized school for the International Baccalaureate Middle Years 

Program and the IB Diploma program 
 
b. HISTORY OF VIMSIA 
In 1963, the concept of a Montessori school in the Virgin Islands captured the 
imagination and support of a group of St Thomas parents.  A one-room building 
emerged in January 1964 with a preschool class of 12 students.  Over the ensuing 42 
years, our school has grown steadily to meet the needs of our St. Thomas/St. John 
community.  Today, our beautiful 6.5 acre campus offers instruction for Toddlers 
through International Academy.   
 
VIMSIA’ first Preschool Class was located on half an acre of land, generously donated 
by Bill and Jim Evans, both of whom had children in that class.  Our early growth 
focused on additional preschool classes.   
 
Lower and Elementary Classes were added in the early ‘70’s, moving our program 
upwards through the sixth grade.  
 
Responding to the needs of our parents and students, we added our Toddler Program 
for two-year-olds in 1994.  This program is called L.A. CASA for the ‘Learning Activity 
House’. We also initiated an afternoon enrichment center in our L.A. CASA location that 
same year. This center was designed to be a “home away from home” by offering 
quality, loving and friendly care with fun activities for students until 5:30 p.m. each 
school day. 

The long-awaited addition of our Grades 7 and 8 became a reality in 1997.  With a 7th 
grade class introduced that September; the eighth grade was added the following year.  
These grades combine the Montessori approach with traditional methods to ensure a 
smooth transition to International Academy and beyond.  

Our International Academy began in Sept. 2004 with the addition of the 9th grade.  
Beginning with the 2006-2007 school year, we began to introduce some of the concepts 
embraced within the International Baccalaureate (IB) Programs: 

! IB Middle Years Program for grades 7 – 10 
! IB Diploma Program for grades 11 - 12   
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The IB has a mission to “create a better world through education” and offers a 
curriculum that is a perfect complement to the Montessori curriculum. 

The IB is a non-profit educational foundation motivated by its student centered mission.  
It is a recognized leader in the field of international education, encouraging students to 
be active learners, well-rounded individuals and engaged world citizens.  Founded in 
1968, it currently works with more than 2000 schools in more than 125 countries.  There 
are more than 943 schools in the United States, Canada and the Caribbean offering one 
or more of the IBO’s academic programs.  VIMSIA is the first school in the Virgin Islands 
to become an IB World School. For further information, visit the IBO website:  
www.ibo.org  
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2.  Programs, Activities & Special Events 
 

a. THE INTERNATIONAL ACADEMY CLASS STRUCTURE 
International Academy offers the IB Middle Years Program and the IB Diploma 
Program: 

 
At the IB Middle Years Program (Grades 7-10), the unique needs of the adolescent 
are met.  The program combines high academic standards with a strong commitment to 
meet the developmental needs of the adolescent.  Our MYP curriculum is rich, rigorous, 
reflective and rewarding.  Our students are empowered to make decisions, plan 
activities and be leaders.  Community service, internships, travel and student 
exchanges are incorporated into the curriculum. The MYP aims to combine academic 
rigor with skills and attitudes appropriate to the changing demands of life in the twenty-
first century. It has been devised to guide students in their search for belonging in the 
world around them.  It also aims to help students to develop knowledge, attitudes and 
skills they need to participate actively and responsibly in a changing and increasingly 
interrelated world.  This means encouraging young people to become independent 
learners who can recognize the relationships between school subjects and the world 
beyond the classroom. 
 
The eight subject groups (Language A- English, Language B- Spanish, Humanities, 
Science, Mathematics, Technology, Arts, and Physical Education) provide a broad, 
traditional foundation of knowledge while the pedagogical devices used to transmit this 
knowledge aim to increase the students’ awareness of the relationship between 
subjects.  Students are encouraged to question and evaluate information critically, to 
seek out and explore links between subjects and to develop an awareness of their own 
place in the world. 
 
IB Diploma Program (Grades 11-12): Students are actively involved in their education 
with the International Baccalaureate Diploma Program curriculum that is a perfect 
complement to the Montessori and MYP curriculum.  The International Baccalaureate’s 
Diploma Programme (DP) is a demanding pre-university course of study that culminates 
in a worldwide common examinations; it is designed for highly motivated students aged 
16 to 19. The programme has earned a reputation for rigorous assessment, giving IB 
diploma holders access to the world’s leading universities.  
 
‘The IBO aims to develop inquiring, knowledgeable and caring young people who help 
to create a better and more peaceful world through inter-cultural understanding and 
respect.’ We are pleased that our first batch of IB Diploma Program Students, who 
began their two year program with us in 2009, graduated in June of 2011! 
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b. THE IB LEARNER PROFILE: 
The aim of all IB programs is to develop internationally minded people who, recognizing 
their common humanity and shared guardianship of the planet help to create a better 
and more peaceful world. IB learners strive to be: 
 
Inquirers:  

They develop their natural curiosity. They acquire the skills necessary to conduct inquiry 
and research and show independence in learning. They actively enjoy learning and this 
love of learning will be sustained throughout their lives. 

Knowledgeable:  
They explore concepts, ideas and issues that have local and global significance. In so 
doing, they acquire in-depth knowledge and develop understanding across a broad and 
balanced range of disciplines. 

Thinkers: 
They exercise initiative in applying thinking skills critically and creatively to recognize 
and approach complex problems, and make reasoned, ethical decisions. 

Communicators: 
They understand and express ideas and information confidently and creatively in more 
than one language and in a variety of modes of communication. They work effectively 
and willingly in collaboration with others. 

Principled: 
They act with integrity and honesty, with a strong sense of fairness, justice and respect 
for the dignity of the individual, groups and communities. They take responsibility for 
their own actions and the consequences that accompany them. 

Open-minded:  
They understand and appreciate their own cultures and personal histories, and are open 
to the perspectives, values and traditions of other individuals and communities. They are 
accustomed to seeking and evaluating a range of points of view, and are willing to grow 
from the experience. 

Caring: 
They show empathy, compassion and respect towards the needs and feelings of others. 
They have a personal commitment to service, and act to make a positive difference to 
the lives of others and to the environment. 

Risk-taker: 
They approach unfamiliar situations and uncertainty with courage and forethought, and 
have the independence of spirit to explore new roles, ideas and strategies. They are 
brave and articulate in defending their beliefs. 

Balanced: 
They understand the importance of intellectual, physical and emotional balance to 
achieve personal well-being for themselves and others. 

Reflective: 
They give thoughtful consideration to their own learning and experience. They are able 
to assess and understand their strengths and limitations in order to support their learning 
and personal development. 
© International Baccalaureate Organization 2006-5 IB learner profile booklet 
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c.  SCHOOL COMMUNITY 
BOARD OF TRUSTEES 
VIMSIA is a non-profit 501c (3) private school, governed by a 17-member Board of 
Trustees.  Most members are elected by the Board itself and serve until they resign or 
are removed by a 3/4 vote of the remaining members of the Board.  One member is 
nominated by the PTA general body and, if accepted by the Board, serves for one year.  
Meetings are held quarterly or more often if deemed necessary. The Head of School is 
an ex-officio non-voting member of the Board of Trustees. The Montessori 
Director/Head of School attends all meetings in a consulting capacity.  
 
ADMINISTRATION 
The Montessori Director is responsible for the curriculum and the day to day running at 
the Montessori level and the IA Directors are responsible for the curriculum and day to 
day running at the International Academy. The Directors also liaise between staff and 
Board, Board and parents, parents and staff, and the community.    
 
The Business Director works closely with the Directors and the Board of Trustees and is 
responsible for finance, operations and development. Other administrative staff 
members include the Office Manager, the Director of Admissions and Development and 
the Front Office Secretary. 
 
CALENDAR - SCHOOL YEAR/MONTHLY ACTIVITIES 
The Annual Academic School Calendar for the following year is sent home at the end of 
each school year, included in enrollment packages as well as posted on the website.  
This calendar will include all important dates for the Montessori & International 
Academy programs, as well as information pertinent to the VIMSIA community as a 
whole. 
 
Occasionally there are dates and special events on the Calendars that need to be 
changed and/or added. You will be notified about these changes/events via information 
sent home and via e-mail as well as the website.  
 
A monthly Activity Calendar is sent home at the end of the previous month and posted 
on the school’s website. 
 
HOURS 
There is NO supervision available on VIMSIA campus prior to 7:30 am.   
 International Academy   8:00 am – 3:30 p.m. 
 
After School Extracurricular Classes:  3:30 p.m. – Various ending times 
! Front Office Hours:   7:30 a.m. – 4:00 p.m. 
! Teacher Campus Hours:  7:45 a.m. – 4:00 p.m. 
! Administration Hours:      7:45 a.m. – 4:00 p.m. 
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FACULTY 
We are proud of the fact that all of our teachers at the Toddler, Primary, Lower and 
Upper Elementary levels hold an Association Montessori Internationale (AMI) Teaching 
Diploma. The teachers in our International Academy are chosen with care and are 
committed to continue to build on the instructional approach fostered at the Montessori 
levels as well as having attended appropriate IB training workshops.  
 
 
PARENTS PARTICIPATION  
The Montessori and IB Method of education are designed to complement the parents’ 
active role with their son/daughter. Our parent community is distinctive because of their 
involvement in many ways. Assisting in the Library, driving on field trips, inviting 
students to visit your place of work and sharing special talents are some of the many 
ways in which our parents help. Your son/daughter is always especially proud when 
he/she knows you are participating. 
 
Committees 
As a way to stay informed with current activities around the campus, parents are 
encouraged to join the various committees – Development, Grounds/Maintenance, 
Master Plan, and Academic Standards Committee. The Library Committee meets 
regularly- others meet on a needs basis. 
 
Educational Workshops for Parents 
From time to time, we have the opportunity to invite a guest speaker to share 
information on parenting and related issues.  We hope that our parents will take 
advantage of these opportunities. 
 
 
Parent Teacher Association (PTA) 
At Virgin Islands Montessori School & International Academy, we consider all parents, 
teachers and assistants as members of our PTA.   The purpose of our PTA is to 
encourage communication and cooperation between parents and staff as well as the 
continued enrichment of your son/daughter’s education and the school environment. 
 
All parents and teachers are invited to PTA General Meetings held four times per school 
year in the early evening with childcare provided by our International Academy students 
at a modest fee paid for by the PTA.  Children must be at least three years old and toilet 
trained. 
 
Our PTA Board meets six times a year, and brings any recommendations they may 
have to the General PTA meetings. 
 
There are a variety of PTA-hosted events every year, offering a wide range of 
opportunities for participation: 

! Beach Picnics 
! Carnival Children’s Parade 
! Coffee Hour –Music Fest 

! Staff Appreciation Luncheon 
! Black History month activities 
! Fall Fest 

Contact our PTA at: PTA@vimsia.org 
Parent/Student/Teacher Conferences 
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Formal parent/student/teacher conferences are held for the parents of each student 
twice per school year.  Conference dates are listed on the annual school calendar 
located in Appendix I. 
 
When scheduling conferences, we will send home a note with a date and time that has 
been set aside for your conference block.  Please note that we have now decided to use 
the Round-Robin format of conferences in the IA, meaning that teachers will be 
available during blocks of time during which parents and students can visit the IA and 
speak with whomever they please during that block.  Students who require a mandatory 
conference with a particular teacher will be notified specifically.  Please confirm with our 
IA Directors that you are available at that time, or to set up another date and time when 
you are available.  If additional time is needed, another conference may be scheduled.  
At the International Academy levels, it is imperative that the students attend their 
conference along with their parent, as to have a pro-active stance in their educational 
experience. 
 
We feel that face-to-face open communication between parents, students and teachers 
is very important.   If at any time you feel the need to meet with your son/daughter’s 
teacher, you may set up a time by calling our front office and will be directed to the 
appropriate administrator. Please do not feel that you are limited to the two formal 
conferences as the only opportunity to sit down and discuss your concerns with your 
son/daughter’s teacher.  If you have a concern, please make an appointment to meet 
with your son/daughter’s teacher.  The teachers will also make an appointment with you 
if there is something he/she needs to discuss. 
 
Communication via email can also be very effective when needing information form a 
specific teacher.  Feel free to email any of your student’s teachers at any time. 
 
Volunteering 
As a private nonprofit school, we rely on volunteers to enrich our school community by 
donating time and talent in a variety of ways.  This may be through spending time in a 
classroom or library, serving in leadership roles on boards and committees, organizing 
social or fundraising activities, and material making for the classroom.  Parents and 
friends of the school give their time in a variety of ways, frequently sharing skills and 
abilities that they don’t apply in any other areas of their lives.   
 
By volunteering, parents make valuable contributions to our school community and 
enhance learning opportunities. Volunteering allows parents to understand the school in 
a new way.  They realize that “this is our school”.  This active participation also 
demonstrates to our students the commitment by everyone to provide the best possible 
education.  Students are always proud when their parents volunteer. 
 
Our biggest fund raiser of the year is Las Vegas Night and there are plenty of 
opportunities for parents to volunteer to serve on various committees as well as on the 
actual night. 
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WEBSITE 
Our school’s Website contains all current information and forms for your convenience:  
www.vimsia.org. More information on the IB programs offered in the International 
Academy and on the International Baccalaureate Program in general is available at 
www.ibo.org 
 
E-MAIL COMMUNICATION: 
IMPORTANT! 
For the International Academy students we prefer to send all our communications via 
email and it supports our green campus. Please ensure that we have your current email 
address in our files. 
 
d. FUNDRAISING - SUPPORTING VIMSIA   
In keeping with our mission of the total development of each student, we recognize the 
need for sources of income other than tuition.  We offer various fund raising activities to 
help bridge the gap that exists every year between tuition revenue and operating 
expenses.  This allows us to offer scholarships and financial aid so that we may 
continue to have a rich and diverse student population. 

As a 501 c (3) private nonprofit organization, VIMSIA depends on the generosity of 
parents, relatives, alumni and friends to support its activities through financial 
contributions, and volunteering their time. 

Tuition covers only a portion of the school’s operating expenses.  Fundraising income 
pays for the balance including financial aid and scholarships, student program 
development, professional enrichment, and campus enhancements. We have 
developed a plan to create an endowment fund to ensure the school’s long-term 
financial strength. 

All School Events: 
Las Vegas Night 
Read-a-thon 
Music Fest, etc. 
 
Fundraising Activities: 
Annual Giving Fund-‘Circle of Friends’ 
Capital Campaign 
 
Methods of Support: 
! Gifts of Cash  
! We accept cash, checks or the following credit cards: VISA, MasterCard, Discover, 

and American Express.  VIMSIA is a registered 501© (3) nonprofit organization.  
All contributions are tax-deductible to the extent allowed by law.  

! Matching Gifts - If your employer or parent company has a matching gift program, 
your gift to VIMSIA could be doubled or tripled.  Inquire at your personnel office for 
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a matching gift application form.  Complete the employee section and forward to 
our Marketing Office to initiate the process. 

! Planned Giving - Please contact our Marketing Office for further information: 
egomez@vimsia.org 

! Pledges - Pledges to the Annual Giving Fund or Capital Campaign may be paid 
over a multi-month or multi-year period. 

 
Annual Giving Fund - “Circle of Friends”  
Virgin Islands Montessori School & International Academy has seen much growth since 
its modest beginning in 1964 with twelve students.  We currently have 200 plus students 
enrolled in our Toddler – International Academy programs.   
 
We strive to provide the best environment to guide the individual progress of all 
students to their fullest potential.  As one alumnus recently wrote,  
 

‘Please give my regards to all of the wonderful staff and faculty.  They are why I 
am who I am’. 

 
As a private non-profit school, tuition does not fully cover all operating costs.  We 
depend on the generosity of families, alumni and friends to support our “Circle of 
Friends” Annual Giving Fund.  
 
Your gift helps ensure that our students receive the best education: 

! Maintaining tuition at affordable levels 
! Providing financial aid to encourage a diverse community 
! Attracting and retaining talented faculty 
! Improving classroom technology and laboratory resources 

 
Gift Circles 
Please consider joining one of our “Circle of Friends” Gift Circles; 

! Royal Palm   $10,000 and over 
! Mahogany    $5000 
! Lignum Vitae   $2,500 
! Guava Berry   $1,000 
! Yellow or Pink Tabebuia $  500 
! Yellow Cedar   $  250  

 
For your convenience, contribution forms are available in the Front Office and on the 
website. 
 
Capital Campaign 
Recently, we acquired 1.5 acres of land with 10-room house adjacent to our current 
campus bringing our acreage to 6.5.  This represented a 30% increase in our campus 
size.  This house is the location for a part of our International Academy. 
 
With the immediate need for an International Academy building met, we are focusing on 
the following needed capital investments: 

! Scholarships and tuition financial aid for deserving students at all levels  
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! Student program development 
! Professional development funding 
! Campus enhancements, including updating computer and library capabilities, 

and specialty laboratory spaces, drama studio 
! Infrastructure and grounds improvements 
! Creation of an endowment fund to ensure our long term financial strength 
! Greening our campus with state of the art energy saving devices. 

 
A Master Plan Executive Committee has been formed to evaluate our current campus 
infrastructure, and how to utilize it to its maximum potential (which includes a permanent 
International Academy facility), as well as re-evaluating and restructuring of our current 
school facilities.   
 
We are continuing to solicit pledges for our Capital Campaign.  Pledges may be made in 
installments over a period of up to four years.  We are pleased to accept VISA, 
MasterCard, Discover and American Express credit cards.  
 
 
e. AFTER SCHOOL EXTRA-CURRICULAR CLASSES 
A variety of classes are available each semester, which may include: 
! Dance – Tap, Ballet, Movement 
! Sports - Soccer, Volleyball, Martial Arts, Basketball, La Crosse, Baseball, Tennis 
! Crafts – Pottery, Jewelry making, Rocket Building  
! Foreign Language – Spanish 
! Music – Steel Pan (If interest is shown), Choir, Guitar, Piano, Suzuki Violin and more 
! Drama/Theatre Club 

 
Specific schedules will be sent home at the beginning of each semester, and are 
available in the Front Office. A Waiver Form needs to be signed at the beginning of 
each school year. 
 
f. CARNIVAL PARADE 
Every year our school participates in the Children’s Carnival Parade.  We feel our 
participation is important, not only for the pleasure gained, but for the spirit of 
community involvement and cultural enrichment.   
 
This event is sponsored by our PTA and a nominal fee may be charged for additional 
expenses.  All elementary and older students are invited to participate at a nominal fee.  
Students who choose not to be a member of our troupe may still be asked to help with 
preparations and their parents may still choose to be involved in the preparations.  It 
takes a lot of work on everyone’s part to design and create the costumes and float, not 
to mention hours of practice.  Yet, every year parents and faculty come together in the 
true spirit of Carnival and produce amazing results.  We frequently win awards for our 
spirit and creativity.  Our April 2010 entry with a “Help for Haiti” theme won First Place!  
It was also the first year that our International Academy students had their parade entry 
immediately behind the Montessori troupe.  
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g. FIELD TRIPS 
Field trips are considered an important part of our curriculum. These outings are 
planned by the students, classroom teachers and accompanied by parent volunteers.  
We usually arrange for safari buses for transportation but occasionally we ask parents 
to help out.  In this event, it is required by law that all drivers and passengers wear seat 
belts.   Also, parents who are driving on field trips are required to submit in advance 
proof of auto insurance to the administration office.  
 
Parents of International Academy students will be given an all-inclusive waiver for 
students. This is signed at the beginning of the year and states that as long as their 
son/daughter was accompanied by an International Academy faculty member or an 
authorized parent representative, they could leave campus at any time. 
Please note: signing the International Academy Field Trip Authorization Form will 
indicate that your son/daughter IS permitted to accompany us on any and all off 
campus trips throughout the school year. If there is a trip for which you do NOT 
approve participation, please let us know and we will try to accommodate 
him/her, or create an alternative method of participation. Sometimes your child 
may be required to bring in a small fee for various excursions/activities.  
 
h. TUTORING 
If tutoring is recommended or you feel it is necessary for your son/daughter, we will do 
our best to provide the contact information for qualified persons.  Tutoring costs are the 
responsibility of the parent. 
 
i. LUNCH 
All students in the afternoon have a supervised lunchtime.  Lunches should be packed 
in an insulated container separate from their book bag, and clearly labeled with your 
son/daughter’s name.  Please avoid items that need to be refrigerated or heated.  (Use 
a thermos to keep food hot and an ice pack to keep food cold.) 
 
There are modest kitchen facilities in the International Academy however students 
should not depend on using these facilities for lunch on a daily basis.  It may not always 
be possible for students to use the kitchen depending on circumstances.  If being used 
by students, it is the students’ responsibility to keep the kitchen area clean.  As part of 
our community-minded focus, we encourage students to all do their part in maintaining 
the Academy facilities (see section on Student Jobs in part 6 of this handbook). 
 
Please pack a well-balanced nutritional meal.  Encouraging your son/daughter to pack 
his or her own lunch will help to teach him/her about nutrition.  Milk is provided daily 
through the VI Education Department. 
 
Students should not bring candy, “junk food” and soda (caffeinated or 
decaffeinated).  Gum and glass bottles are not allowed at any time. 
 
Students may not receive “food deliveries” from restaurants, parents, friends or 
other individuals at school at any time unless approved ahead of time by an IA 
teacher.  
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j. LIBRARY 
Our newly improved International Academy Library is a wonderful resource center.  With 
thousands of books, several desktops computers and a high capacity printer, students 
can make the most of their study time at school.  Permission from the librarian or other 
IA teacher is always necessary for students to use the library facilities.   
 
We use a library automation program for checking out/in books. The library’s catalog is 
accessible on line on the library link on the school’s website and also on the library 
website. With wireless internet in every classroom computer, the library catalog can be 
accessed all over campus and also at home. 
  
Student Use/Rental Time 
All books and audio-visual materials are checked out for two weeks.  IA students are 
allowed five books out at a time. Students are encouraged to renew their books and 
avoid overdue notices. 
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3.  Procedures 
 

a. FINANCIAL AID 
Our school has a limited financial aid program to assist families who are going through a 
temporary period of financial strain.  Application forms and deadlines for submission are 
available in the administration office. 
 
Qualification Criteria: (to be assessed by the Financial Aid Committee & the Directors) 
Academic Performance 
Attendance 
Punctuality 
Effort 
Social Graces 
Completeness of Work 
Meeting Work Deadlines 
Volunteerism 
Community Involvement 
Timeliness of financial obligations 
Timeliness of application materials 
 
PLEASE NOTE: All financial aid recipients will be reviewed mid-year to determine if 
they continue to qualify for their financial aid for the remainder of that school and looking 
forward to the next.  The school reserves the right to revoke financial aid if a student is 
deemed to be violating any of the above qualifications. 
At VIMSIA, ALL new students are accepted on a ONE-MONTH Trial Basis. This is to 
ensure that each student benefits fully from our program.  If your son/daughter is having 
difficulties, the teacher and IA Directors will meet with you to discuss how best to assist 
your son/daughter.  This probation period may be extended by the school as needed. If 
it is decided that this environment is not right for a particular child, we will work with you 
to find one that is better suited to his/her needs.  In this situation, the unused portion of 
tuition will be refunded. 
 
We are delighted to welcome you and your son/daughter to our school.  Please do not 
hesitate to contact your son/daughter’s teacher or the Montessori Director and/or the IA 
Directors if you have any questions. 
 
b. TRANSPORTATION 
Transportation to and from school is the parents’ responsibility.  See Bus Transportation 
for information about riding the school bus.  
 
c. ARRIVAL PROCEDURE 
7:45 – 8:00 am 
! All students are to be dropped off and picked up only in the Main (West) Parking 

Lot. Out of respect to our residential neighbors, please do not drop off students at 
the IA House on Middle Road. 

! Cars are to enter the driveway off the Main Road, drop off/pick up students in the 
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designated area and proceed out through the exit onto Vessup Lane.  PLEASE 
TURN OFF YOUR ENGINE IF YOU ARE WAITING FOR ANY PERIOD OF TIME. 

! Please do not park in those places painted with “Staff”; these are reserved for staff. 
! If you must park your car, please park in one of the designated parking places only.  

DO NOT PARK in the middle of the parking lot, no matter how briefly.  This blocks 
everyone else and creates a traffic jam.  PLEASE TURN OFF YOUR ENGINE 
WHILE PARKED. 
 

! INTERNATIONAL ACADEMY students who arrive between 7:30 and 7:45 must 
remain at the car deck area under supervision. They may gather on the volleyball 
court if supervised. They may then proceed and stand directly outside their class as 
soon as they see that their teacher has arrived.  Students should be in their 1st 
period class promptly at 8:00am. 

 
d. DISMISSAL PROCEDURE 
3:30 p.m. 
International Academy students will be dismissed from their homeroom at 3:30pm and 
wait at the bottom of the hill next to the playground or on the tarmac. 
 
After School Classes - Students signed up for these report to the appropriate location. 
 
4:00 p.m. - International Academy students who have not been picked up must report to 
Study Hall in Dome 2.  This is a supervised study hall that will run until 5:00pm.  
Students may not remain on campus unsupervised. If not picked up by 5pm and not in a 
structured, supervised activity, they may be required to report to Bougainvillea After 
Care Program and be billed for the additional supervision after hours.   
 
Regardless of level or age, no student is allowed unsupervised on campus after 
school. Students must remain only in the designated ‘supervised zones” under 
the direction of the teacher assigned for their supervision. They are not permitted 
to leave campus while waiting for an academic after school activity unless 
accompanied by a parent. 
 
All students who remain on campus after 4:00 p.m. must be continuously 
registered for an after school activity or signed into Study Hall in Dome 2. If they 
have a late activity then they must report to study hall or some other supervised 
activity before that. 
 
If there is an after-school function, students must make arrangements with a 
member of staff prior to the day, asking for permission to stay on campus. If the 
student does not have permission and supervision, they must leave the campus 
grounds or report to study hall. 
 
Pick up arrangements should be made prior to the school day. Students may not 
tie up the school phone lines or use their cell phones during the school day to 
make after school social arrangements. 
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Dismissal - After School Activities -Students will be dismissed between 4:30 - 5:30 
p.m. depending on the program.  There is a 15-minute grace period for pick up.  
Students who have not been picked up within 15 minutes will be signed into 
Bougainvillea or After School Study Hall.  The same fees and procedures as described 
above will be applied.   
 
Late Pick Up – Continual late pick up from After School Activities may result in your 
son/daughter being asked to discontinue taking the activity.  Late pick up from After 
School Enrichment Program (other than time signed up for) will be charged a late fee of 
$8.50/hour (or portion thereof) which will be added to monthly statement.  
 
Any pick up after 5:45 p.m. (from After School Enrichment Program or After School 
classes) will be charged $10.00.This will be added to the monthly statement. 
 

e. SCHOOL BUS  
The VI Department of Education provides morning and afternoon bus transportation at 
no charge for VIMSIA students.  A permission slip, indicating the pickup and drop-off 
points, must be signed in advance by the parent/guardian before a son/daughter may 
ride the bus.  Children must be at least 3 years old or accompanied by an older sibling 
or an older student –arrangements made by the parents in order to ride the bus. 
 
Please send in a note or call the Front Office by 1:00 pm if there are any changes on a 
particular day that your son/daughter rides the bus. We cannot be responsible for 
changes made after this time.  We are also unable to guarantee plan changes in the last 
minute. 
 
 
PLEASE NOTE – There is NO BUS SERVICE on days when VI Public Schools are 
closed.  On those days, transportation to and from school is the parent’s responsibility.  
 
f. STUDENT DRIVERS 
Students must have the school’s permission to drive to school. They must also provide 
proof of insurance, a copy of their driver’s license and a letter of parental permission to 
drive to drive to school. They will have designated parking spaces that they must use. 
Student drivers cannot transport other students in their cars, without prior permission 
and a signed student rider form. Students are not allowed to use their cars during 
school hours. Please see Mrs. Zakers for a student driver policy form.  
 
 
g. SCHOOL CLOSINGS 
The Annual School Calendar is listed in Appendix I and includes the dates that school 
will be closed. All school closings due to an emergency, such as heavy rain, flooding or 
a hurricane will be announced on radio stations WVWI (AM 1000) and WSTA (AM 
1340).  If it is necessary to close school while in session, these same radio stations will 
be notified. 
 
Please note that every effort will be made to get school closing notification to our 
parents.  In the event that this is not possible, we ask that parents use their discretion in 
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bringing their child to school, keeping in mind that weather conditions may vary 
throughout the island. 
 
h. MESSAGES, PHONE CALLS and CELL PHONES 
Please make all transportation and social arrangements before coming to school.  Our 
campus is spread out, and it is very difficult and time consuming to continuously deliver 
these messages.  Parent messages to students should be made only in case of an 
emergency.  Forgetting lunch, homework or after school equipment, etc. is not 
considered “an emergency’.  Please help us in our efforts to teach students to accept 
the natural consequences of their forgetfulness and assist them in becoming personally 
responsible. 
 
In case of an unforeseen change of plans, you must call the Front Office no later than 
1:00 pm in order to ensure that the teacher and your son/daughter receive this 
information before the end of school.  Students must receive their teacher’s permission 
to make an emergency phone call.   
 
NEW IA CELL PHONE POLICY 
Students are not allowed to use cell phones, during school hours with the exception of 
IA Lunch, from 11:45-12:15pm.  Other than during that time, phones must be OFF and 
in a safe location in the student’s backpack or briefcase.  Cell phones will be 
confiscated if used on campus during the hours of 8:00 – 3:30pm, excluding 
11:45-12:15pm.  This privilege is only for IA students and may be revoked at any 
time by an IA Director if deemed necessary.  If a student is found on their cell 
phone during a prohibited time, the new policy is as follows: 
 
3 Strike Cell Phone Policy: 
Strike 1:  The phone is confiscated and given to an IA Director.  The student may 
then pick it up at the end of the school day. 
 
Strike 2:  The phone is confiscated and given to an IA Director.  The parent must 
then come to Ms. Zakers and/or Mr. Jenkins to retrieve the confiscated phone. 
 
Strike 3:  The phone is confiscated and given to an IA Director.  The phone will 
then be kept in a secure area until the end of the school year.  PLEASE NOTE:  It 
will not be returned until June after Strike 3! 
 
Parent support on this new policy is necessary and greatly appreciated.   
 
i. SCREENING TESTS 
Occasionally it is necessary to conduct screening tests for additional academic or 
emotional information about your son/daughter.  In this case, we will work closely with 
you to facilitate the procedures and outcomes of such testing.  The cost for this 
specialized testing is the parent’s responsibility.     
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4.  Forms 
 
FORMS 
The following forms need to be completed, signed and on file in your son/daughter’s 
records at school.  All forms are available in the Front Office and most are on the 
website www.vimsia.org and can be submitted on line, including enrollment forms.  
 
After School Enrichment Program 
Registration form for those students needing extended care up to 5:30 pm. 
 
Health Record 
All students are required to have a yearly physical examination. A Health Record that 
has been signed by a physician must be submitted on or before the first day of school.  
This is a standardized form used by the VI Dept. of Human Services.  Copies are in the 
Front Office. 
 
PPD Policy 
Health Record submitted annually before first day of school, and include current shots.   
 
Registration Card 
The registration card contains vital information that is needed in case of an emergency.  
PLEASE help us by keeping this information up-to-date with telephone and email 
changes... 
 
Transcripts 
For students transferring from VIMSIA to any other institution, VIMSIA will send the 
student transcripts directly to any other institution provided the student’s tuition accounts 
are in good standing.  Please note that students in grade 9 and above can request a 
formal transcript and those in grade 8 and below can request the latest report card. We 
require a minimum of ten business days advance notice to prepare these 
transcripts. If transcripts are being requested when school is closed (e.g. mid-
June to mid-August) then they will be available once the office reopens.   Official 
transcripts will only be sent directly to the institution under consideration.  See 
Ms. Zakers or the Academic Counselor with any questions. 
 
Emergency Medical Liability Waiver 
In the event your son/daughter becomes ill or injured while under school authority and 
the school is unable to reach parents or guardians, this form authorizes the school to 
arrange for emergency medical treatment.  Parents may also indicate on this form if 
they choose not to grant this permission. 
 
Medication Authorization 
In the event the school is unable to reach the parent/guardian, this form grants the 
school permission to administer over-the-counter medication to your son/daughter to 
help reduce fever, alleviate headache or any other minor pain/discomfort your 
son/daughter is experiencing at the time.  Medications would be either Children’s 
Tylenol or Advil (tablet or liquid).  Parents may also sign this form to indicate that they 
do not grant this permission. 
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After School Classes – Release & Waiver 
For all students participating in after school extracurricular classes 
 
Field Trip Authorization 
Parents are requested to sign an all inclusive field trip form in order for their 
son/daughter to participate on school-sponsored field trips.   
 
School Bus Transportation – Waiver of Liability 
There is a morning and afternoon school bus provided by the VI Dept. of Education.  
You may register your son/daughter for this service in the Front Office.  A signed liability 
waiver is required. 
 
Photo Release Form 
Parents must sign this form stating whether or not photos of your student may be used 
in school publications and/or promotions. 
 
Computer Use Policy 
Students must agree to our computer use policy in order to use their own or school 
computers. 
 
Internet Use Agreement 
Modern technology requires a strong sense of maturity and responsibility.  Students 
must sign an internet use policy in order to use internet on campus.  
 
Dismissal Policy 
Parents must sign the dismissal policy stating that their student will either be picked up 
by 4:00pm on a daily basis or other arrangements will be made. 
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5.  Personal Belongings 
 
Each student is assigned a locker or designated shelf to keep personal belongings.  
Please clearly mark each item with your son/daughter’s name. 
 
Students are occasionally permitted to bring in special items for sharing in relation to 
schoolwork.  Please check with your son/daughter’s teacher for details. 
 
If electronic equipment is brought to school, it must remain in the student’s book 
bag during class time. IA is not responsible for the loss of electronic equipment 
or other personal belongings. 
 
In support of our community-based school, VIMSIA has a no lock policy.  Lockers may 
not be locked with student’s personal locks.  Anything that needs to be locked up should 
either not be brought to school, kept with the student at all times or brought to a teacher 
for safe keeping. 
 
BOOK BAGS 
Students are required to bring a book bag and are encouraged to organize their bags 
and pack only the materials required for the next school day.  
 

SCHOOL SUPPLIES  
The annual Book/Supply Fee provides MOST classroom materials such as pencils, 
paper, art supplies and required academic books. Academic books are leased to 
students and must be returned at the end of the course to avoid charges.  (See fee 
schedule on website.) 
  

LOST AND FOUND 
Please avoid lost items by writing (with a permanent marker) your son/daughter’s name 
on all book bags, lunch bags, sweaters, jackets, raincoats, socks, etc.  The Lost and 
Found shelf is located in the Front Office.  (Due to the volume of lost items that are 
collected, unclaimed items will be donated to the Humane Society at regular intervals.) 
The Lost and Found basket is in the main office on our lower campus. 
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6.  Policies 
 
a. ATTENDANCE, ABSENCES & TARDINESS  
Please call the Front Office as soon as you know (by 10am) that your son/daughter will 
be absent from school due to illness or a family emergency.  This, and early dismissal 
due to illness or family emergency are considered “excused absences”.  Missing school 
days for family vacations and trips are not considered excused absences.  International 
Academy students missing more than 10% of the academic school year the school 
year may not receive credit for completing that school year.  Please inform the Front 
Office and/or the IA Directors, in writing, whenever there will be a planned absence.  We 
are unable to make any financial adjustments for days that your son/daughter is 
absent, arrives late, or leaves early. 
 
It is important that all students arrive at school on time.  If a student is late, he/she must 
report to the front office which will issue a late slip that will allow the student to be 
admitted to their class.  Habitual tardiness will be addressed as a serious issue and may 
constitute a conference with the IA Directors.  In extreme cases, a suspension from 
school may be issued. 
  
b.  BEHAVIOR STANDARDS & EXPECTATIONS 
THERE IS ONE STANDARD OF BEHAVIOR EXPECTED AT VIMSIA REGARDLESS 
OF WHERE YOU ARE ON CAMPUS AND THE TIME OF DAY.   
 
It is expected that each student respect himself/herself, other students, faculty, the 
classroom materials and the school.  Behavior that infringes on the rights of others or 
reflects badly upon the school will not be tolerated and may be cause for suspension. 
 
We at VIMSIA have an obligation to provide a safe, productive, positive learning 
environment for all students.  In order to ensure that we provide this environment, we 
must establish behaviors that are acceptable and unacceptable.  We need to outline a 
clear course of action for dealing with students who are unable to control their own 
behavior and as a result disrupt the learning environment and demand an inordinate 
amount of teacher and administrative attention. 
 
In general, the International Academy follow the BIG 5 for Behavior: 
NO TOBBACO 
NO ALCOHOL 
NO DRUGS 
NO SEX 
NO VIOLENCE 
 
Please see Appendix III for Behavior Standards and Expectations... 
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c. DRESS CODE POLICY 
In general, students should dress in cool, sensible and comfortable clothing that is 
appropriate for a school. Cooperation from parents is essential. This dress code must 
also be adhered to when embarking upon school excursions.  Additional dress 
requirements may be enforced for excursions during which students are representing 
the school.  
 
In general, the International Academy Dress Code includes the following*: 
NO SHORT SHORTS/SKIRTS – must be 2 inches above knee 
NO SPAGHETTI STRAPS – tanks must be modest 
NO LOW CUT SHIRTS 
NO TUMMIES SHOWING 
NO CAPS 
NO PANTS BELOW BUTTS 
NO OFFENSIVE GRAPHICS 
NO TORN CLOTHING 
 
Students are encouraged to express their creativity and style while respecting 
themselves and their dress code freedom.  Modesty is the key.  Parents please support 
these rules by making sure that your student leaves the house in appropriate clothing. 
 
*The IA Directors have ultimate discretion when making dress code decisions. 
 
See Appendix IV for dress code… 
 
 

d. HOMEWORK & ACADEMIC PERFORMANCE 
The amount of homework given will increase as students proceed through the 
International Academy. Parents can encourage students to take responsibility for 
effectively managing their time and the completion of homework by designating a time 
and provide an area at home that is conducive to learning. Please check your student’s 
Academic Planners to review the assignments for any given week. Failure to complete 
homework assignments can lead to poor grades, detentions, suspensions, grade 
repeating or in extreme cases, need to leave the school.  
 
Failing is not an option at the IA. Students in the Academy are required to pass all of 
their classes. If a student fails one or two classes, they will be required to re-sit the final 
exams in those subjects during the week before school starts. They will be given two 
additional opportunities to pass the subject throughout the school year. Failure to pass 
these subjects will mean students will not be given credit for that course, which could 
prevent them from graduating.  
 
Students failing three or more courses will automatically fail that school year and 
will be required to repeat the school year.  
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e. STANDARDIZED TESTING 
International Academy students will take a variety of standardized tests. The results of 
these are recorded on the student’s permanent record and shared with the parents. 
Standardized tests may include ISA tests (International Schools Assessments), the 
PSAT, the IOWA tests, the SAT tests, etc. Please see the IA academic calendar for 
exact testing dates. It is important to note that not all standardized testing fees are 
covered by the school. Parents will be notified of any costs incurred.  
 
f. STUDENT RESPONSIBILTY & STUDENT JOBS 
Personal responsibility for oneself as well as one’s belongings is stressed at VIMSIA.  
Please assist your son/daughter in building up this skill by setting up a routine at home.  
If completed homework is forgotten at home, then the consequence is that it is not 
handed in on time.   The same applies at the end of the day.  If homework is left at 
school, it won’t be completed on time.  If a lunch box or other item is forgotten at school, 
it may be retrieved the next day. It is not in the best interest of your son/daughter to 
request that exceptions be made.  Your cooperation with school policy will assist your 
son/daughter in developing important responsibility skills. 
 
One of the important elements of VIMSIA education is learning how to take ownership 
of our environment and be helpful members of a community.  This is both a way of 
taking care of our school and of increasing the personal responsibility of our students.  
Student jobs are a small but important piece of participation in the International 
Academy curriculum. Parental support in encouraging students to complete their 
assigned tasks is appreciated.  Each student will rotate through the jobs throughout the 
year, holding a position for about a week.  Examples of student jobs could be:  kitchen 
clean-up, recycling, attendance, class photographer, etc. 
 
g. TECHNOLOGY USE & LAPTOP POLICY 
Computers are essential tools used to support learning and authentic instruction.  We 
strive to incorporate computer technology into all areas of our school.  It is expected that 
every student who accepts the responsibility for using computers will do so in a 
responsible manner. A copy of the policy will be sent home to during the first week of 
school, with a return form to be signed by the student and parent agreeing to the policy 
and consequences.  This signed form must be returned by the deadline date in order for 
the student to be allowed computer access. 
 
All students in Grade 9 and above will need to have their own laptops which they 
will bring to and from school daily. This is for their school work and also to build up 
personal responsibility in taking care of this piece of equipment. Failure to bring their 
computer to class could hamper their learning as well as their ability to participate in 
certain activities.  
 
h. HEALTH CARE 
CONTAGIOUS  ILLNESSES 
Please notify the school immediately if a medical professional diagnoses your 
son/daughter of having a contagious illness.  We may need to immediately notify other 
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parents to prevent it from spreading.  
 
A student who is apparently ill is not allowed at school until he/she is back in good 
health.  If a student becomes ill while at school, the student will be sent to the school 
nurse and the parents will be immediately notified.  While waiting to be picked up, the 
son/daughter will rest away from the other students, in the nurse’s care. 
 
A student who has recently suffered a contagious illness needs a written authorization 
by a licensed physician in order to be readmitted to school. 
 
 
ILLNESS/INJURY 
Most teachers and assistant teachers have up-to-date Red Cross First Aid and CPR 
training.  In case of injury while at school, a Red Cross trained faculty member will 
administer the appropriate first aid.  In case of serious illness or injury, the physician 
listed on the Registration Card will be notified along with the parents.  If deemed 
necessary, the son/daughter will be taken to the nearest medical emergency room only 
if there is a signed Emergency Medical Waiver on file.   
 
MEDICATIONS 
If your son/daughter is in need of medication during school, please hand it to your 
son/daughter’s teacher and pick it up at the end of the day.  Do not pack it in backpacks 
or lunch boxes regardless of the age of your son/daughter.   
 
Prescription medications must be in the original container labeled with your 
son/daughter’s name, a date, directions, and doctor’s name.  (Medication may not be 
administered after the expiration date.) 
 
All non-prescription medication should be labeled with your son/daughter’s name and 
dated.  It may only be administered with written permission from the parent, and in 
accord with the label’s instructions.   
 
i. FUNDRAISING 
Fundraising for Field Trips, Class Activities and EndSession are a key part of 
participation in the International Academy.  We have a small number of students, and 
therefore we have the capacity to go on many day trips, as well as taking longer travels 
further away.  In order to do these things without putting the entire financial burden on 
parents, we must do quite a bit of fundraising during the year. 
 
At the start of the school year a fund raising committee will be headed up, and parents 
are strongly encouraged to participate in the running of these events.   
 
 
j. SPECIAL PROGRAMS  
VIMSIA is a very unique learning environment. We have a strong focus on a hands-on 
learning approach and we have a number of programs that help to facilitate growth and 
learning. Some of these include: Model United Nations; Coast Weeks; Roseway 
Summer Ambassador programs; Community Service Learning; Black History 
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celebration; Math Counts; Gardening; recycling and other green initiatives, as well 
EndSessions and many more. 

 

EndSession: In the month of May, students have an in-depth mini-course on a 
particular topic.  These sessions give students an opportunity to pursue an in-depth 
study of a particular topic while providing for reflection, community building and 
academic rigor.  While these courses are in some ways self-contained, they also 
provide the opportunity for deeper understanding of core subjects through immersion.  
These sessions will be led by teachers and professionals with expertise in the subject, 
and may take place on campus, off campus, or in combination.  At the end of End-
Session, students will be required to do a presentation for the whole school.  Some 
examples of topics for End-Sessions are: Marine Explorations; Study of Endangered 
Species, Tropical Biodiversity; Community Service Projects in Guatemala, Sea Turtle 
Ecology in Costa Rica, the History of Mathematics in Rome and Greece, the Math of 
Sports, and Media Studies etc. 

Active fund raising activities are required to subsidize travel costs, and student 
and parent participation is essential.  

“Honors Credit” in the International Academy – what does it mean? 
Honors Credit or HC, is an assessment score that is available for students to earn when 
enrolled in a course that would otherwise be assessed with a Pass/Fail.  Examples of 
courses that are assessed in this way could be, but are not limited to:  electives such 
as, Yearbook, Geography and/or Model UN, and all EndSession courses.  The scores 
available in a Pass/Fail course are: No Credit (NC), Credit (P) and Honors Credit 
(HC).  No Credit (NC) is given when a student simply does not complete the required 
work or obligations of the course, and Credit (P) is given when the student completes 
the required course work and participates in all other obligations required by the course.   
Honors Credit (HC) is a coveted award in the International Academy and should not be 
given out easily or often.  The HC assessment means that the student has not only 
gone above and beyond the requirements of the course, but also pushed themselves 
outside of their comfort zone in many instances during the course.  The student may 
have displayed high academic achievement, acted as a mentor to other students in the 
course, consistently displayed a positive, enthusiastic and mature attitude, tried new 
activities of particular difficulty, overcame a large personal challenge or any combination 
of these and other behaviors.  Simply completing the course without difficulty is not 
enough to earn the mark of HC.  Students should display efforts and behaviors of high 
academic, moral and intellectual character.  The ultimate assessment decision is 
determined by the individual instructor, however extraordinary examples of the student’s 
behavior and performance need to be documented in the final course assessment.  
Students will receive additional accolades at their 12th grade graduation if they have 
received five or more marks of Honors Credit during their academic career at the 
International Academy.  The award of “Outstanding Academic Character” will be 
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presented to any deserving students at their graduation ceremony.  These additional 
accolades will also be shown on their final transcript under Academic Awards.  
Instructors, parents and students are invited and encouraged to discuss any student’s 
performance in a course in which Honors Credit is available with Ms. Zakers or Mr. 
Jenkins.  Due to the fact that awarding an assessment of Honors Credit can be 
somewhat abstract and subjective, it can always be reviewed and discussed on a case 
by case basis. 

Community Service Learning: Community Service Learning is an important aspect of 
the Montessori and the IB philosophy where the emphasis is on the development of the 
whole person. Service Learning opportunities, with an emphasis on service to 
community, is an integral part of the curriculum, and will be incorporated in each year of 
the International Academy curriculum.  

Visiting speakers:  In previous years we had many exciting guest speakers come and 
talk to the students on topics ranging from being the first African American ambassador 
to studying at Columbia School of Journalism.  We look forward to continuing this and 
invite any suggestions from the community. 
  
Aluminum Can Recycling: Our “Student-run Aluminum Can Recycling Program” has 
become so successful that we now have a partnership with MSI Building Supplies to 
transport the thousands of cans we receive at school to STS Recycling in SubBase.  
Over the past 5 years, we have kept over 75,000 aluminum cans out of the landfill. 
 
Green Initiatives: Our “Green” Philosophies here at VIMSIA will encourage earth-
friendly practices on & off campus.  Students & families are encourages and expected 
to respect these practices.  Leading by example is our most effective tool when teaching 
our students to be responsible citizens of our planet.  Our hope is to create a student 
“Green Committee”, whereas the students themselves will develop and follow their own 
green practices. 
 
Electives:  Students may have the opportunity, if keeping up on their studies, to 
participate in various elective courses offered by the IA teachers.  These electives 
include topics such as: German, Film/Drama, Songwriting, Student News Network, 
Study Hall, Yearbook, etc.  If at any time, a student falls behind in their studies, they 
may be asked to withdraw from their elective in order to be admitted to a study hall with 
the appropriate teacher(s). 
 
Enrichment Wednesdays:  On Wednesday afternoons, students in the IA participate in 
various enrichment classes that are offered by other VIMSIA teachers and/or 
community members.  This allows the IA staff to engage in concrete curriculum planning 
sessions while the students are engaged in a creative & academic subject with a 
capable teacher.  Enrichment classes for the 2011-2012 school year are as follows:  
Research Skills, Group Counseling, Green Initiatives, Painting/Drawing, Art Journaling 
& Academic Study Hall. 
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k. SPORTS & ACADEMICS POLICY 
All students participating in after school sports are expected to reach their full academic 
potential. Students with lower than an IB Level 4 average and/or negative comments 
about their conduct and effort on their progress/report card will be placed on probation.  
 
During the probationary period, students may participate in their sport while continuing 
to improve their subject grades and their conduct and effort. Their grades and progress 
will be re-evaluated after three weeks and if significant progress has not been made, 
than the student will be ineligible to participate on their team until the next grading 
period. 
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7.  Assessment 
a. PROGRESS REPORTS & REPORT CARDS 
Progress Reports are given to every IA student in the middle of Quarter 1.  These 
reports are written by every academic teacher and may or may not include an exact 
grade.  The purpose of the progress report is to keep lines of communication open 
between parents, students & teachers regarding student performance in individual 
classes.  Information on academic performance, class behavior & attitude, 
communication skills and class participation may be included in the report. 
 
After Quarter 1, progress reports are issued on a need-be basis only. 
 
Report Cards are issued four times annually, at the end of every quarter.  Report cards 
include grades for each academic course, course names, instructor names, attendance 
record and GPA.  
 
b. GRADING & GPA SCALES 
In the International Academy, we use the International Baccalaureate scale of 1-7.   
 
These grade descriptors are generally described as follows*: 

Grade 7  Excellent Performance 
Grade 6 Very Good Performance 
Grade 5 Good Performance 
Grade 4 Satisfactory Performance 
Grade 3 Mediocre Performance 
Grade 2 Poor Performance 
Grade 1 Very Poor Performance 

*A more detailed view of these descriptors is available within the MYP & DP curriculum 
guides.   
 
Due to the rigorous nature of the IB MYP & DP programs, the GPA scales are weighted 
appropriately.  The corresponding GPA scales are as follows: 

Course Grade MYP Grade Points DP Grade Points 
7 4.4 5.0 
6 3.9 4.4 
5 3.3 3.7 
4 2.7 3.0 
3 2.0 2.2 
2 1.4 1.5 
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1 .8 .8 
 
 
 
c. GRADUATION REQUIREMENTS 
The following tables describe the graduation requirements for VIMSIA students. 
 

   COURSES & CREDITS at VIMSIA 

  
VIMSIA 

Maximum 
VIMSIA 

Minimum 
English 4 4 
Maths 4 4 
Science  4 3 
Social Studies 4 3 
Languages 4 2 
PE 2 1 
Speech X X 
Arts 2 1 
Technology  2 1 
Other 3 7 
 29 26 
 
   
  VIMSIA Program of Study 
Course Grade 9 Grade 10 Grade 11 Grade 12 

English English 1 English 2 IB English I IB English II 
Maths Mathematics Mathematics IB Maths I IB Maths II 
Science Biology Chemistry  Physics I or ES&S Physics II or ES&S 
Social Studies World Geog  US History  IB History I IB History II 
Language Spanish 1 Spanish 2 IB Spanish I IB Spanish II 
PE PE PE X X 
Arts Arts I Arts II X X 
Technology  Technology I Technology II X X 
DP Arts X X Dance Dance 
TOK X X TOK  TOK 
Community Serv. 30 Hours 30 Hours 150 Hours  
  8 Credits 8 Credits 6.5 Credits 6.5 Credits 
*Theory of Knowledge, Extended Essay & CAS are required for graduation 
**Atypical cases will be at the discretion of the IA Directors 
***In special cases, an independent research project may take the place of the EE 

 
The minimum passing GPA is 2.0. 
 
A minimum of 26 credits are required for graduation: 4 of English; 4 of Math; 3 of 
Science; 3 of Social Studies; 2 of a second language; 1 of Fine Arts; 1 of Physical 
Education; 1 of Technology; and 7 other IB credits. 
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 3/1/2011 12:27
S M T W Th F S S M T W Th F S

  1 2   1 2 3 4 5 6 7 2-6th Holiday Break
4th Fourth of July 6th Three Kings Day

3 4 5 6 7 8 9 5th IBDP exam results available 8 9 10 11 12 13 14 9th School Resumes for students
9th IA Quarter 3 Begins

10 11 12 13 14 15 16 Office  open  from 9am - 3pm in July 15 16 17 18 19 20 21 16th MLK Birthday

17 18 19 20 21 22 23 22 23 24 25 26 27 28

  
24 25 26 27 28 29 30   29 30 31   

16 Days

98 Days Total

S M T W Th F S S M T W Th F S
31 1 2 3 4 5 6 1st Office Opens for Full Days   1 2 3 4

7 8 9 10 11 12 13 8th Tuition Due 5 6 7 8 9 10 11 10th IA Q3 Progress Reports out
15th First Day for Staff 15th General PTA Meeting

14 15 16 17 18 19 20 18th LaCasa Parent Orientation 12 13 14 15 16 17 18 17th Staff Workday 
21st PTA Beach Picnic 20th President's Day

21 22 23 24 25 26 27 22nd First Day for Students 19 20 21 22 23 24 25 23rd IA Parent Night
31 st Montessori Day

28 29 30 31 26 27 28 29    19 Days

117 Days Total

8 Days

8 Days Total

S M T W Th F S S M T W Th F S
  1 2 3 1st Elementary Parent Night   1 2 3 2nd Parent Conferences

5th Labor Day Holiday 6-8th IA IOWA Testing
4 5 6 7 8 9 10 6th Primary Parent Night 4 5 6 7 8 9 10 9th Parent Conferences

8th IA Welcome Back Night 9th IA Quarter 3 Ends
11 12 13 14 15 16 17 11 12 13 14 15 16 17 12th IA Quarter 4 Starts

21st General PTA Meeting 16th IA Report Cards Out
18 19 20 21 22 23 24 23rd IA Q1 Progress Reports out 18 19 20 21 22 23 24

25 26 27 28 29 30  25 26 27 28 29 30 31  20 Days

21 Days 137 Days Total

29 Days Total

S M T W Th F S S M T W Th F S  
   1 1 2 3 4 5 6 7 4th-9th Easter/Spring Break

     
2 3 4 5 6 7 8 10th Staff Work Day 8 9 10 11 12 13 14

12th PSAT - grades 9-11 11th General PTA Meeting
9 10 11 12 13 14 15 14th IA Quarter 1 Ends 15 16 17 18 19 20 21 15th IB Day 3rd Annual Celebration

17th IA Quarter 2 Starts 22nd Earth Day
16 17 18 19 20 21 22 17th Wine Expo 22 23 24 25 26 27 28 25-27th Carnival Break

20th IA Parent Night - EndSession 27th Carnival Parade (staff work day)
23 24 25 26 27 28 29 21st Report Cards out 29 30
30 31 20 Days 15 Days

49 Days Total 152 Days Total

S M T W Th F S S M T W Th F S
 1 2 3 4 5 1st Liberty Day  School in Session 1 2 3 4 5

8th Election Day  School in Session
6 7 8 9 10 11 12 11th Veteran's Day Parent Conference 6 7 8 9 10 11 12 7th-25th IBDP Exams

16th General PTA Meeting   
13 14 15 16 17 18 19 18th Parent Conference 13 14 15 16 17 18 19 14th IA Quarter 4 ends

 22nd 80/20 Hunger Lunch 15-17th IA Final Exams
20 21 22 23 24 25 26 23rd PTA Staff Luncheon 20 21 22 23 24 25 26 18th IA Exam Review

24th-27th Thanksgiving 21st-5th IA EndSession
27 28 29 30    27 28 29 30 31 28th Memorial Day No School
 18 Days 22 Days

67 Days Total 174 Days Total

S M T W Th F S S M T W Th F S
  1 2 3 3rd LAS VEGAS NIGHT   1 2 3rd PTA Beach Picnic

13th IA Quarter 2 Ends 6th IA EndSession Presentations
4 5 6 7 8 9 10 14-16th IA MidTerm Exams 3 4 5 6 7 8 9 8th IA Report Cards Out

19th IA Exam Review 8th 1/2 Day for all students (Last Day)
11 12 13 14 15 16 17 21st IA Report Cards out 10 11 12 13 14 15 16 9th 12th Grade Graduation

21st 1/2 Day Holiday Program 15th Last day for teachers
18 19 20 21 22 23 24 17 18 19 20 21 22 23

22nd Holiday Break starts 6 Days

25 26 27 28 29 30 31 15 Days 24 25 26 27 28 29 30 180 Days Total

82 Days Total

 Staff Work Day  No School for Students  180 Student Days
 1/2 Day for all  No School for Students and Staff  35 Weeks

DECEMBER JUNE

SEPTEMBER MARCH

OCTOBER APRIL

NOVEMBER MAY

VIMSIA - Annual Academic Calendar 2011-12
JULY JANUARY

AUGUST FEBRUARY
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Appendix II 
Virgin Islands Montessori School & International Academy Faculty 

 

OUR STAFF 

We are fortunate to have a dedicated and excellently trained group of educators and 
support staff at Virgin Islands Montessori School and International Academy.  All of our 
teachers from the Toddler Program (La Casa) through Upper Elementary have 
Association Montessori Internationale (AMI) teaching diplomas. Our teachers in the 
International Academy have advanced degrees and certificates and many have 
attended workshops and seminars conducted by the International Baccalaureate.  

A full list of VIMSIA staff and their bios can be found on the school website at 
www.vimsia.org. 

INTERNATIONAL ACADEMY DIRECTORS 

David Jenkins, currently MYP coordinator, comes to the IA with a wealth of 
administrative experience.  In 1996 David served as MYP coordinator at Horsholm 
International School Copenhagen, Denmark.  After teaching IB and AP European & 
World History at the American School of Bilbao, Spain, David worked in London with the 
British educational system before moving to Dallas, Texas to Westlake Academy. 
During his tenure there, David served as MYP, DP coordinator and Head of Secondary, 
overseeing the implementation of both programmes within three years (Westlake 
Academy is one of only five schools in the US to be authorized for all three IB 
programmes).  David joined VIMSIA after serving as High School Principal at the 
American School of Bilbao. As co-director, his first priority will be the coordination of the 
MYP program (grades 7-10), among other administrative duties. In addition to his 
administrative duties, David also teaches 9th grade Humanities and DP History.  
  
Gloria Zakers, currently DP coordinator, has worked in the creation of the IA curriculum 
over the years, including what preceded the IB program at VIMSIA.  In addition to 
teaching science & mathematics at VIMSIA for 5 years, Gloria has served in many 
administrative roles, including DP Coordinator, High School Coordinator, Dean of 
Students and Middle States Accreditation Supervisor. Prior to joining the team at 
VIMSIA, Gloria worked as a marine biologist and education specialist at Coral World 
Marine Park, as well as a coral reef researcher and science educator for the University 
of the Virgin Islands.  She has participated in IB training for DP coordinators and the DP 
course Environmental Systems & Societies, as well as MYP Science and MYP 
Technology.  Gloria has played a large role working to create a unique identity for 
VIMSIA as an ecologically responsible and globally focused educational institution.  
Gloria was an integral part of both teams that helped VIMSIA to gain both IB MYP and 
DP authorizations, in addition to coordinating the team that secured our Middle States 
Accreditation as a K-12 school.  She was involved with the Montessori Model United 
Nations, and has created a course on endangered species which took students to 
Mexico & Costa Rica to study endangered whales and leatherback turtles.   As co-
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Director, Gloria’s first priority will be the coordination of the Diploma Program (grades 
11-12), in addition to helping with all other administrative and curriculum aspects of 
the high school. In addition to her administrative role, Gloria also teaches 9th Grade 
Biology and DP ES&S.  
  
Camille McKayle has served in this role before, as VIMSIA began the journey toward 
both MYP and DP authorization by the International Baccalaureate Organization.  She 
was instrumental in researching the IB program and, along with the full 
board, determining that this was the direction in which to take the school as we further 
expanded into the upper grades.  She liaised with the IB Organization during parts of 
the application process, and designed the curriculum for the VIMSIA IB Mathematics HL 
and SL.  As co-Director, she will work closely with David Jenkins and Gloria Zakers to 
chart the overall direction of the IA program.  Camille’s main role will be overall 
coordination of the IA programs, while serving as a bridge with the Board of Trustees, 
and to the Montessori Program.  She continues as Dean for the College of Science and 
Mathematics at the University of the Virgin Islands, and is currently the longest serving 
member on the VIMSIA Board of Trustees.   

INTERNATIONAL ACADEMY TEACHERS 

• Courtney Jenkins - Science, PE, CAS/Community Service Coordinator 
• Chaka Edwards - Math 
• Marion Elliot - Math 
• Steve Stevenson - English, Academic Counselor 
• Elizabeth Stevenson – Humanities 
• Diandra Jones - Dance, Arts and PE 
• Yenidil Toribio - Spanish Teacher 
• Shawn Price - Physics, Chemistry & TOK 
• Roxanne Price - Biology & English, Special Education assistance 
• Gil Anspacher - Technology, Technology Coordinator) 
• Kathy Schlesinger - Librarian, Research 
• Shane DeGannes - School Nurse, Athletic Director 
• Ainsley Robertson - Guidance Counselor 

 

Please see full bios of each teacher on the VIMSIA website. 
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Appendix III 
 

Behavior Standards & Expectations 
 
 
Be Respectful of each other and our environment. 
 
Be Prepared to participate in class or other activities. 
 
Be Honest with yourself and others. 
 
Be Kind to yourself and the world. 
 
If we all live by these four principles, we can create a great environment for living and 
learning.  But, to err is human, and therefore some disciplinary consequences are listed 
below. 
 
Behavioral 
Students should use their maturity and insight to judge if their behavior falls within these 
guidelines.  If not, there will be an escalating series of consequences.  For behavioral 
infractions, a privilege might be temporarily taken away, such as free time at lunch, 
participation in PE, or an activity.  The student may also be asked to do campus 
cleaning or menial tasks, like copying pages from the dictionary, rolling pennies, or just 
sitting in silence.  If there is a more serious issue with behavior, a parent will be called 
and disciplinary actions discussed, including keeping the student after school or long-
term loss of a privilege, such as participation in Special Programs.   
 
Academic 
If a student does not hand in an assignment, s/he may be asked to complete the 
assignment during free or activity time, such as lunch, morning meeting, or individual 
study.  If missing work becomes a major issue, parents will be notified and the student 
will be asked to stay after school or remain in the Library to do work on Enrichment 
Days.  If a student receives a low grade in a class, the teacher may ask him/her to 
schedule time for tutoring.  If low or failing grades become a point of concern, parents 
will be called for a meeting.  
 
These are contingency plans we surely will not need to use, as students will be too busy 
learning and having fun to think of slacking off or misbehaving!  Thank you in advance 
for your support in these policies. 
 
Music, movies and cell phones 
 
During the hours of 8:00 a.m.-3:30 p.m.(with the exception of lunch time 11:45-
12:15pm), or while engaged in a school-sponsored activity, students may not be 
wearing headphones.  This is to keep students engaged in group activities.  Students 
may wear headphones while watering plants and while in transit to and from 
destinations (such as on the bus to a field trip).  If earphones are in at other times (while 
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at the field trip destination, walking around the campus) the device may be confiscated 
by a teacher.  
 
Students may request special permission to listen to music during other times (such as 
during lunch or when working on a project in a class), and permission may or may not 
be granted by the teacher. Students may not watch television or movies on computers 
during school unless it is part of a class activity, or directly approved by the teacher. 
 
Cell phones may be brought to school but must be OFF between the hours of 8:00 a.m. 
and 3:30 p.m, with the exception of lunch time 11:45-12:15pm.  (See Cell Phone Policy)  
If a parent needs to reach a student immediately due to an emergency, please call the 
International Academy at 775-6360.  If we are not on campus, the teacher chaperone 
can be called directly by the front office.  If phones are on without specific permission 
given by the teacher, they may be confiscated. Any confiscated item can be held by the 
school until picked up by a parent or guardian or until the end of the semester.  
 
THERE IS ONE STANDARD OF BEHAVIOR EXPECTED AT VIMSIA REGARDLESS 
OF WHERE YOU ARE ON CAMPUS AND THE TIME OF DAY. 
 
As a private school, we at VIMSIA have an obligation to provide a safe, productive, 
positive learning environment for all students.  In order to ensure that we provide this 
environment, we must establish behaviors that are acceptable and unacceptable.  We 
need to outline a clear course of action for dealing with students who are unable to 
control their own behavior and as a result disrupt the learning environment and demand 
an inordinate amount of teacher and administrative attention. 
 
GENERAL EXPECTATIONS, STANDARDS AND GUIDELINES: 
1. If you are unable to work out a problem with another student, it is expected that 

you ask for assistance from a teacher. 
2. If you are unable to work out a problem with an adult on campus, with permission 

from your classroom teacher, an appointment may be made with the Montessori 
Director or IA Director 

3. It is important that students recognize the difference between having a real 
problem to report and tattling.  Telling tales is not encouraged. 

4. Everyone on campus will be treated with equal respect. All students will be treated 
with the same respect.  Teasing, physical and verbal abuse will not be tolerated. 

5. There are specific rules for each class, for the after school programs and for the 
playground.  It is expected that each student is aware of these rules and abides by 
them. 

6. Off limit areas on campus include:  the hill by 9-12 back deck, hill below 
lunchroom, lawn by the cottage and all areas so designated by playground rules. 

7. Climbing trees is not permitted.  Picking fruit from trees may only be done with 
adult permission and supervision. 

8. Cell phones, walkmans, palm pilots, game boys and other electronic gadgets, MAY 
NOT be used at school during the school day or before and after school.  If 
students need to make a telephone call, permission needs to be sought to use the 
class telephone. 
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BEHAVIOR POLICY - INTERNATIONAL ACADEMY STUDENTS  
 
This policy and a form will be sent home during the first week of school.  Parents 
and students must sign and return the form acknowledging that they have read, 
understood and will abide by the following Standards. 
 
1. GENERAL STANDARDS OF BEHAVIOR: 
 

Establishment of Expectations 
Students are expected to display a reasonable level of self-control, responsibility, 
respect and accountability.  Students at the International Academy levels are aware 
of their actions and how they affect those around them. Therefore, they will be held 
to the highest of behavioral standards while at school or at school-sponsored 
activities. 
 
All students are expected to adhere to the following general behavioral standards: 
A. Respect themselves and all other students, teachers, staff and other members of 

the school community 
B. Respect the school itself including all buildings, grounds, classroom  materials,  
C. Arrive at school on time and be prepared for school activities 
D. Put forth their best effort at all times 
E. Eat and drink only in designated areas and at designated times 
F. Follow any specific rules or requests, either written or spoken by any staff 
Member 

 
2. DISRUPTIVE BEHAVIOR: 

The Philosophy Statement of VIMSIA includes a commitment that “We will provide 
an environment that guides the individual progress of students to their fullest 
potential intellectually, socially, emotionally and physically…..”   
 
It is well established that disruptive behavior, whether self- or other-directed, 
impedes young people from attaining their full potential.  Therefore, such behavior is 
inconsistent with the VIMSIA Philosophy Statement and deemed unacceptable at 
VIMSIA.  While VIMSIA primarily believes in, and is pursuing strategies that 
discourage and/or prevent destructive behavior, it also is necessary to establish a 
range of consequences for those who engage in destructive behavior and thereby 
undermine the VIMSIA Philosophy and environment.  This Policy extends to and 
prohibits all destructive behavior that undermines the VIMSIA Philosophy Statement.   
  

 
3. APPLICABILITY OF POLICY: 

This policy applies to International Academy students at VIMSIA and extends to: 1) 
the conduct of said VIMSIA students on the VIMSIA campus, and 2) the conduct of 
said VIMSIA students at all school-sanctioned activities. 
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4. PROSCRIBED BEHAVIOR: 
The destructive behavior that violates the VIMSIA Philosophy Statement and is 
prohibited by this Policy includes, but 
is not limited to: 
 

a. Bullying and teasing 
b. Vandalism 
c. Theft 
d. Insubordination 
e. Possession or use of 

drugs, alcohol or 
tobacco. 

f. Use of violence 
g. Possession or use of 

weapons 
h. Possession or use of 

gunpowder or any 
items which contain 
gunpowder 

 
 

i. Engaging in immoral 
conduct 

j. Engaging in conduct 
based on racial, ethnic, 
sexual or other 
prejudices 

k. Use of profanity 
l. Improper use of 

chemical substances 
m. Engaging in any 

conduct that violates 
the laws of the United 
States or the United 
States’ Virgin Islands. 

 
 

5. POSSIBLE SANCTIONS:  
The following is a range of sanctions that may be imposed by the Montessori 
Director/IA Directors or his/her designee in the extent that a student engages in 
destructive behavior: 
a. Discussion with student 
b. Oral and written report of incident to parents 
c. Filing of account of behavior only in non-permanent record maintained and 

accessed solely by the Montessori Director/IA Directors or her/his designee 
d. Filing account of behavior in permanent scholastic record 
e. Confiscation of items 
f. If illegal conduct is involved, report of conduct to relevant juvenile authorities 
g. Academic probation as the student’s teacher and the Montessori Director/IA 

Directors, or his/her designee deem appropriate 
h. Monitoring of the offending student’s scholastic progress as deemed 

appropriate by the Montessori Director/IA Directors or his/her designee and the 
offending student’s teacher 

i. Preparation of submission of a written paper relating to the relevant destructive 
behavior as deemed appropriate by the offending student’s teacher and the 
Montessori Director/IA Directors or her/his designee 

j. Loss of playground/recreational activities 
k. Detention 
l. VIMSIA community-service 
m. Suspension or ban from participation in any or all VIMSIA sanctioned activities 
n. Loss of financial aid or scholarship 
o. Referral to counseling at the expense to the parents 
p. Written authorization for VIMSIA to be informed by counselor of offending 

student’s deviation from recommendations of counselor 
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q. Suspension from VIMSIA 
r. Dismissal from VIMSIA 

 
6. IMPOSITION OF SANCTIONS: 

a. The following provides only general guidelines as to what sanctions may be 
imposed for any particular infraction of this Policy.  The Montessori Director/IA 
Director or her/his designee shall have the discretion and ability to impose ANY 
sanction warranted under the particular circumstances of any offense. 

b. Generally, sanctions will be imposed as follows: 
 
FIRST OFFENSE: Sanctions (a & b) are mandatory. Sanctions (c) through (p) may 

also be applied. 
SECOND OFFENSE: Sanctions (a & b) are mandatory. Sanctions (d) through (q) 

may also be applied.  Sanction (c) is not available. 
THIRD OFFENSE: Sanctions (a & b) are mandatory. Sanctions (d) through (r) may 

also be applied.  
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Appendix IV 
International Academy Dress Code Policy 

 
The purpose of the VIMSIA Dress Code is to: 

! Allow students to benefit fully and safely from the school facility 
! Allow for free movement within the school environment (i.e. classrooms, 

walkways, playground and climbing equipment) 
! Allow students to have and show respect for themselves and each other 
! Prepare students for ‘going out’ in the community 

 
Clothing should allow the student to: 

! Sit comfortably and respectably cross-legged on the floor 
! Be as cool and comfortable as possible 
! Work without distraction to themselves or others 
! Take pride in their physical appearance 

 
It is expected that students will adhere to our dress code policy while on field trips and 
other school-related activities while off-campus.  Students must also dress appropriately 
for sports on the day that it is scheduled for their class. 
 
It is required that ALL students keep a complete change of clothing either at 
school or in their backpack for physical education or any “unforeseen” 
circumstances. 
 
When it is determined that a student is inappropriately dressed, he/she will be 
requested to use their change of clothing. If a change of clothing is not available at 
school, parents will be called and asked to bring a change of clothes to school as soon 
as possible. When the student is appropriately dressed, he/she may return to class. 
 
In summary, our Dress Code Policy is for your son/daughter’s own benefit, safety, 
interest and educational development.  Your cooperation in following this policy is 
essential and appreciated. 
 

INTERNATIONAL ACADEMY DRESS CODE 
 
International Academy students are expected to choose clothing that demonstrates 
mature appreciation of what is appropriate and suitable for their learning environment.  
 
PANTS, SHORTS & SKIRTS: 
Students should wear sensible pants that allow them to move around comfortably.  
Pants may be baggy, provided a shirt is worn so that NO bare skin and/or underwear 
are exposed.  Pants may not be worn below the butt at any time.  Also, leggings may be 
worn as long as students wear a long shirt that covers the top of the leggings.  Shorts or 
skirts cannot be shorter than 2 inches above the knee.  Also, if a student raises their 
arms up above their head, no midriff should be visible. 
 
No torn clothing may be worn at any time. 
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SHIRTS: 
Shirts/tank tops with spaghetti straps may not be worn.  Tank tops straps must be at 
least 2 fingers wide to be deemed acceptable.  Also female students should not wear 
any shirt that is too revealing and allows cleavage to be seen. 
 
GRAPHICS/DESIGNS: 
Any clothing with graphics, designs and/or advertisements that are inappropriate for 
school or offending to any other VIMSIA community member should not be worn.  
These normally include any sort of graphics that have reference to drugs, profanity, 
violence or discrimination.  Items that come under question will be decided upon by the 
IA Directors.   
 
MAKE-UP: 
Make up and nail polish should not be excessive or distracting. 
 
SHOES: 
Students are encouraged to wear practical shoes that are appropriate for the learning 
environment. Platform shoes with soles no higher than 2” may be worn. If platform 
shoes are worn, sneakers or sandals with non-skid soles must be brought to school for 
playtime. 
 
“SPECIAL DRESS” DAY: 
From time to time International Academy students may have a “special dress” day – 
criteria to be decided by the International Academy staff and approved by the Head of 
School. 
 
Head Dress 
Caps, stocking caps and most hats are not to be worn during school hours.  
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Appendix V 
School Bus Rules 

 
School bus transportation is provided by the VI Department of Education.  The driver 
will make every effort to arrive promptly for school arrival and dismissal.   He is also 
conscious of the need to pick up and drop off our St. John students in a timely fashion. 
 
We do not have school bus transportation on days that VI Public Schools are 
closed.  Please make other arrangements on those days. It is the responsibility of 
the parent/guardian to review these rules with your child/children. He/she is expected to 
know and follow them at all times. 
 
Procedure: 
! Place your child/children on the bus in the morning, and meet him/her at the bus 

stop in the evening.  
• A parent/guardian must stay with the son/daughter until he/she boards the bus in 

the morning.  
! Be on time for the afternoon pick up 
! Instruct your child/children as to his/her pickup and drop off point. 
! Make other transportation arrangements when there is no school bus 

transportation on days that Public Schools are closed (but Virgin Islands 
Montessori School & International Academy is in session). 

! Send in a note or call the Front Office by 1:00 pm if transportation plans are 
changed.   

 
Rules: 
! It is expected that all students will treat the bus driver with respect.  
• Students must board the bus in single file and immediately find a seat. 
• Book bags, briefcases, lunch kits and water jugs are to be held on student’s lap.   
• Students may not stand while the bus is moving. 
• Students may only talk to students sitting beside them. Shouting is not permitted.  
• Students should sit facing the front with their full back in the seat. Heads or arms 

should never be put out of the window. 
 
If it is reported and verified that your son/daughter has misbehaved, the bus driver has 
the authority to file a complaint with the VI Department of Education. This could result in 
your son/daughter being suspended from riding the bus. 
 
If the bus driver files a complaint, the following steps will be taken: 
! 1st Offense:   Parents are notified 
! 2nd Offense: Riding privileges suspended for one week 
! 3rd Offense:  Riding privileges suspended for one month  

4th Offense:  Riding privileges suspended for balance of semester 
 

Route:  See details in Front Office. 
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Appendix VI 
International Academy Detention Policy 

 
At VIMSIA, we have been extremely fortunate in having few serious disciplinary issues.  
Nevertheless, we are instituting a general disciplinary detention policy that will apply to 
all International Academy students henceforth.  Most students have no need to worry 
about being affected by this, as detention is a fairly extreme measure and should rarely 
be required. 

 
Faculty will issue warnings to students who are breaking rules in the handbook.     If a 
teacher deems it necessary, the student will be required to serve a detention.  
Detentions will be held during lunch, after school or on a Saturday.  The student will be 
notified of when they are expected to show up for detention.  Failure to show up, on 
time, will result in a second detention.  If required, students will receive one warning as 
to their behavior during the detention; if there is a second incident, the student will be 
asked to leave and required to return for another detention. 
 
Those rules to which students should pay particular attention include: 

a. Misuse of technology (cell phones during school hours, walking around campus 
with headphones in, using email/instant messenger/personal profile websites 
without express teacher permission, etc) 

b. Unexcused lateness to class (not being present in class on time, without an 
excuse note from teacher or parent) 

c. Chewing gum or having food/drink at inappropriate times (especially after 
having been previously asked to put it in the garbage!) 

d. Rudeness, disrespect and cursing (behavior already considered 
unacceptable) 

e. Not performing assigned job or duty (daily classroom responsibilities assigned 
by teachers) 

f. Repeatedly coming to class unprepared (without a pencil or book or paper or 
homework, etc.) 

g. Disregard of academic responsibilities (continuously not turning in homework, 
not returning signed forms and paperwork, missing an appointment with a 
teacher, wasting given study time, etc) 

h. Being in an undesignated area without permission (before, during or after 
school hours) 

i. Plagiarism, which could also lead to suspension.  
In general, these things would constitute a possible detention, but some examples of 
misbehavior (destruction of property, intent to harm another student, extreme rudeness, 
etc) could constitute as many detentions as the teacher finds appropriate, up to the level 
of three detentions, which could become suspension. 
 
If there is a dispute concerning the issuing of a detention, the student is invited to write 
the complaint and submit it to the administration for review by way of Mr. Jenkins or 
Mrs. Zakers.  Thanks in advance to all families for supporting the high personal 
standards to which we hold our students at VIMSIA.   
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Appendix VII 
Campus Map 

 
        
 

 


